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A Message from  
Josh Ayer

-
mental commitment to our Values in everything we do. 

Josh Ayer



2

Integrity

Commitment



H O L L I N G S W O R T H  &  V O S E  C O D E  O F  E T H I C S 3

 ... 4
How to Use Our Code 4

Our People ............................................................................ 8

Health and Safety 10

 .............. 11

Our Company ...................................................................... 15

Our Global Community ........................................................ 18

Closing Comments ............................................................... 21

 .......... Inside Back Cover



4

Guided by Our Values

How to Use Our Code
Welcome to our Code of Ethics (the “Code”). Our Code is intended 

-



H O L L I N G S W O R T H  &  V O S E  C O D E  O F  E T H I C S 5

• 

• 

this Code.

• 

•  

• 

-

•  

• 

• 
and integrity are valued and where everyone 

•  

•  

• 

• 

hovo.ethicspoint.com.

What to expect when you use the  

internet (at hovo.ethicspoint.com) you may choose to 
-

-
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the resources listed in this Code.

 I think I saw my manager doing 
something that may be inappropriate under 
the Code, but I’m not 100% sure. I’m worried 

it was me. What should I do?

 

listed in this Code. 

If you are in doubt  

 
and with integrity?

 
Do I know what the law is?

with H&V’s Code of Ethics and our Values?  
Does it comply with H&V’s policies  

and procedures?

Would I tell others to do this?

Would I feel comfortable telling 
others, including my supervisor,  

Would I be willing to have  
 

the front page of my local newspaper?

If you are unable to answer “yes” to 

seek guidance from your supervisor.
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Warning Flags

• 

• 

• 

• 

•  
it done . . . ”

• 

 I have an important deadline 
that I am in danger of missing, and the Com-

My boss has repeatedly said that I should do 
whatever I can to meet the deadline. I think I 
can meet it if I ignore some of the rules which 
seem minor in comparison to the business 
opportunity. What should I do?

anything that violates our ethical standards. 
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-

resources creates the diverse and dynamic teams that consistently 
drive our success.

• 

• 

• -
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 One of my coworkers sends 
e-mails containing jokes and derogatory com-

for the workplace or our team.  Should I  
do something?

-

•  

• 

•  
and harassment.

Examples of  

• 

• 

• 

that demean others.

some coworkers. One colleague kept making 
comments about my appearance and 

to stop, but he wouldn’t. We weren’t in the 

what I should do. Is it harassment?
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Health and Safety 

-

• 

• 

• 

• 

safety of others. 

• 

• 

company.  It doesn’t seem safe to me, but I don’t 
want to make waves.  Who should I speak to?

 Are subcontractors expected to 
follow the same Health, Safety and Environment 
policies and procedures as employees?

-

•  
and secure.

• 

• 
-
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• 

• 

shares of a mutual fund or similar investment vehicle.

• 

• 

• 
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may result.

-

What should I do?

always wrong. 

• 

• 
 

and documented.

•  
 

• 
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A bribe is anything of value that is given 

-

 are 
-

violate our Code.

 I work with a foreign agent in 

in a high risk area. I suspect that some of the 
money we pay him could go toward making 

What should I do?

• 

• 
-

• 

• 

• 

• 
entertainment.

• 

• 

• 
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Material non-public 

outcome of their trading.  
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system of internal controls. 

• 

• 
including emails. Write with the understanding that someday the 

• 

• 
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 At the end of the year, I received 
a number of high value invoices from suppliers.  

earnings for the year.  Can I just wait to record 

-

• 

• 

• -

-

or loss. 

• 

• 

• 

• 

• 

• 
systems and the content on them are considered 
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Cybersecurity

• 

• 

• 

• 

 I received an email from our 
President and CEO asking for a list of employee 

numbers for a project he is working on.  I don’t 

but he is the CEO.  Should I send it to him?

-

• 

• 

• 
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Community

• 

• 

Commitment to the Environment
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to many of the U.S. trade laws as well as the laws 

• 

• 

• 

-

-

ques�on
contacted me from a country that I know we 
cannot do business with due to a government 
embargo.  May I refer that business to another 
company in another country that does not 
have a similar embargo?

Government Contracts

customers or customers who are govern-

government contracts and must therefore 
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 A vendor has invited me to 

should I do?
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Closing Comments
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hovo.ethicspoint.com




